Architecture Centre, Bristol Environmental Policy

Statement of Intent

The AC staff and trustee committee recognise that the Architecture Centre, through the delivery of its services, has an impact in the local and global environment. 

This document sets out our intent to minimise this impact and lists a number of measures to be implemented in order to do so.

AC also recognises that we play a key role in setting an example to the local and built environment community of Bristol and the South West region.

This policy is implemented from trustee committee level. This document shall be issued to all staff to make them aware of their own personal responsibilities.  

The process of implementing environmental improvements shall be done in consultation with staff. This will ensure that all considerations are taken into account and that understanding and co-operation is optimised.

This document signals AC’s intent to:

· develop a sense of responsibility  for the environment amongst all staff at the Centre through  consultation.

· set targets to improve the use of energy and raw materials and reduce the centre’s  environmental impact . Regularly review and report on progress each year.

· reduce wastage to a minimum and to recycle materials to the maximum 

· recognise that wasting energy causes avoidable pollution and increases the centre running costs and endeavour to keep energy use to a practical minimum. 
· Avoid/Reduce pollution of air, land and water wherever possible .

· Promote sustainable building design through our programme of exhibitions, events and education outreach work.
· encourage centre users to use sustainable means of transport when travelling to and from the centre.

· improve the working environment.
· consider this environmental policy in future decision making processes.

· celebrate and publicise AC’s environmental improvements to centre users and the wider community to be a role model of environmental performance for the community.

A specific policy and procedure document follows this statement of intent, to include policies and procedures re. recycling, purchasing, energy use etc. An action plan, to be reviewed on an annual basis, accompanies this policy document.

Architecture Centre, Bristol Environmental Policy
AC has made and continues to make a concerted effort to improve its environmental performance. The objectives of this process are to:
· minimise the environmental impact that the centre has on the local and global environment, 

· minimise waste of money and resources, and 

· set a good example of environmental performance to centre users
In consultation with staff, AC has installed the following policies, systems and procedures.

All staff are encouraged to adhere to the procedures set out in this policy and to help the Architecture Centre optimise its environmental performance in every possible way. Notes are included below in order to help staff to do this. 

Energy

· AC has a switch off policy for all lights and all electrical appliances. AC has set a target for 2005/06 of reducing annual electricity and gas bills by 1%. This will be achieved by staff and users taking greater attention to minimise waste by turning off lights, electrical appliances and radiators when not needed.

· We have recently switched to ‘Good Energy’. An energy supplier, who source 100% of their energy from renewable energy sources.

Overhead Lights. 

Staff are encouraged to ensure that lights are neither switched on when they are not needed or left on longer than they are needed. Staff are also requested to encourage centre users to do the same. Users of the conference facilities will be requested to do this on their booking form.
Electrical appliances 

· In offices, computers, printers and monitors should be switched off overnight and if left unattended for long periods of time during the day. The only exception is the main server in the office area, which needs to stay on all the time. It should be noted that even leaving an LED light on an appliance uses a surprising amount of electricity. 

· In the shop and gallery, electrical appliances should be switched off overnight and when not in use (except front lights  in the shop, for security purposes)

· All departments should consider energy efficiency when purchasing all new equipment and to make regular PAT’s (portable appliance tests) on appliances.

· Signs have been erected beside light switches to remind users to turn off lights when vacating a room. These signs should be replaced when damaged.

Waste reduction and recycling

· The following procedures for re-cycling and re-using waste should be followed as far as possible. 

Reduction and Re-use

· Envelopes should be opened carefully and reused as far as possible.

· Paper printed on one side only should be re-used for printing draft copies.

· Used paper should also be used for note pads and scraps of paper for messages etc.

· An office battery charger and rechargeable batteries will be used

Recycling

· Cardboard – All cardboard is collected and put in the recycling bins behind the Youth Hostel. 

· Printer and Toner cartridges should be collected in the office area in the box provided.

· An office paper recycling scheme with bins for each office and a weekly collection service, will be introduced

· Glass bottles should be collected outside the kitchen area and emptied in nearby glass recycling bins. 

· Foam board from exhibitions will be reused in educational workshops.

· Britta water filters will be returned to Britta for recycling.

· Bubble wrap packaging from shop stock and exhibition will be reused.

· All hand towels purchased are made from recycled paper

· All other items will be recycled through the Bristol Freecycle website group

Water conservation and pollution measures

· Signs will be placed in the ladies, gents and disabled toilets, reminding centre users to conserve water where possible and ensure that taps are turned off after use.

· Care should be taken to minimise the chemicals entering the drains. Non toxic cleaning products will be used whenever possible 

Transport

· Staff and visitors are encouraged to consider walking, cycling, public transport or lift sharing to the centre as far as possible. At present 100% of staff either walk, cycle or use public transport to travel to work.
General/ Purchasing

· One of our bank accounts is with ethical bank triodos. At present our other bank accounts are not.  

· AC has a GM free policy. Any direct purchasing for conference catering is GM free, although at present our outside catering sources are not entirely GM free. endeavours to stock only GM free foods.
· The majority of outside catering comes from an outlet 1 minute away from the centre and thus has no transport associated carbon emissions.

· All snacks, beverages and cleaning products are purchased from a local whole food co-operative and are fair-trade and organic.
· The centre buys and uses cleaning products which are not environmentally damaging (Ecover brand).
· All paper and envelopes are made from recycled paper

· Approximately 75% of stock from the shop is sourced from ethical suppliers, who respect the environment and human rights issues.

· Paper bags used in the shop come from sustainably managed woodland and staff endeavour to not give them out unless necessary

Demonstrating achievements to centre users
The centre will take the following steps to communicate with centre users.

· Information sent to organisations when they book will include statements outlining the centre’s environmental policy and requesting centre users to assist our efforts to optimise environmental performance.

· The environmental policy statement of intent will be on display in the information area and available on the website, a full copy of the document can be viewed on request 

· There will be at least one annual exhibition and event relating to sustainability and the built environment.

· Education and outreach activities will promote environmental sustainability wherever possible.
· The Centre’s commitment to environmental sustainability shall be clearly stated in marketing material

 This policy was drafted August 2005 by Education Manager Amy Harrison
(please see attached action plan for annual targets)

